
 
 

Dear Parents, 

Please read the following document carefully as it outlines our ways-of-
working for September 2021. There are changes that you will need to be 
aware of.  

Please bear in mind that although schools are all working to the same 
guidance, their offer will vary due the differences in environment, staffing 
levels and vulnerabilities and timetabling issues. We still need to mindful 
the impact our decisions will have on the amount of risk we expose our 
school community to, and we take that responsibility seriously. We have 
restored all ways of working that improve the children’s experience in 
school whilst keeping the risk as low as we possibly can.  

We have all worked together well and by doing so we have avoided a 
COVID outbreak in school which is a real achievement that we can all own 
and be proud of. 

 I would like to thank you for your partnership in keeping St Mary’s safe 
and well as I know at times, this has been frustrating, repetitive, and 
wearing. 

Many thanks for your ongoing support and please continue to be vigilant 
in keeping yourselves safe and well.  

Mrs Griffiths  

(Headteacher) 
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Attendance 

You must send your child to school every day as it is a legal requirement to do so. Please make a 
concerted effort to ensure your child arrives before the close of register (Register is open between 
8.40 and 8.50am) to prevent children having to be escorted through school to their classes.  

Uniform 

All children will continue to participate in daily PE. Please send your child in wearing a school tee-shirt 
or polo shirt with either a school jumper or cardigan; these items do not need to have our logo on but 
do need to be in school colours. Children are to wear black or grey jogging bottoms, their trainers and 
a coat please. Dress-down Friday will come to an end.  

Breakfast and Afterschool Clubs 

Breakfast Club will be fully restored with no restrictions on the number we accept but please continue 
to book places in advance by contacting our office. Children will continue to sit in their year groups. 
All sports afterschool clubs will return but indoor clubs will not be restored until Spring 2022 at the 
earliest. A separate letter will be issued to parents in September 2021. 

Dropping-off and Collection 

All children attending school need to be accompanied by an adult to and from school. If it is possible 
for you to come without your partner and other children, it would be most helpful in preventing 
overcrowding. Please stand on the playground with your child and distance yourself from others where 
and when you can. Class teachers will call your child into class. You no longer have to wear a face mask, 
but we would still appreciate it if you do so. The one-way system will no longer be in place.  

Drop-off:  8.40am – All children     Collection: 3pm – All children 

Equipment and belongings 

If your child has long hair, please tie it back to prevent children from touching their hair and faces too 
often. When it is warm, children can bring a hat and please apply sun cream for them before arriving 
at school or give the sun cream to the teacher so they can oversee your child applying it to themselves. 
This will be kept in school. Children can have a simple, average sized pencil case with their name on it 
that they will leave in school. However, we will provide handwriting pens, glue sticks, rulers, pencils 
and anything else your child will require. They will also need a water bottle that they can open 
themselves for refilling with their name on it. These will be refilled regularly throughout the day but 
there will be no access to water fountains so this is a must. As all children will be accompanied to and 
from school by an adult, there is no need for mobile phones in school. Children can bring a reading 
bag to school as reading books will be given out again. We will continue to ask that children regularly 
gel their hands. Please let the office know if your child is unable to use hand gel.  

PPE 

PPE is not expected to be worn by our pupils and will not be used by any member of staff INDOORS 
apart from those who will be administering First Aid. Staff will continue to use their visors at the 
beginning and end of the day.  

 

 



Communicating with school 

Please let us know immediately if your child has been directly affected by the illness or loss of a loved 
one through COVID19 and will need additional emotional support in school.  Please ring the office if 
your child is going to be absent if they are attending school and immediately if your child has presented 
with COVID19 symptoms (runny nose, feeling sick, unusual tiredness, tummy ache, headache, loss of 
taste, temperature, sore throat). If a parent or carer insists on a pupil attending school, we can take 
the decision to refuse the pupil if, in our opinion, it is necessary to protect other pupils and staff from 
possible infection with COVID-19. For all other enquiries please ring between 9.30am and 11.30am 
but before you do, please check that the information you require has not been communicated in this 
or other letters we have sent home, all of which will be on our website. The office can be accessed if 
vital but social distancing must be observed indoors so we can only allow one person into the reception 
area at a time.  

Tracing and Isolation 

From here on in, close contacts will be identified via NHS Test and Trace and education settings will 
no longer be expected to undertake contact tracing. 
As with positive cases in any other setting, NHS Test and Trace will work with the 
positive case to identify close contacts. Contacts from a school will only be traced 
by NHS Test and Trace where the positive case specifically identifies the individual as being a close 
contact. This is likely to be a small number of individuals who would be most at risk of contracting 
COVID-19 due to the nature of the close contact.  
From 16 August 2021, children under the age of 18 years old will no longer be required to 
self-isolate if they are contacted by NHS Test and Trace as a close contact of a positive 
COVID-19 case. 
Instead, children will be contacted by NHS Test and Trace, informed they have been in 
close contact with a positive case and advised to take a PCR test. We would encourage 
all individuals to take a PCR test if advised to do so. 
 
Testing 
 
There is no need for primary age pupils (those in year 6 and below) to test over the 
summer period. They will be offered the 2 tests at an ATS at the beginning of the 
autumn term when they start at their secondary school as a new year 7. Schools may 
choose, however, to start testing year 6 pupils earlier, including in summer schools, 
depending on their local circumstances. Staff will continue to be asked to test themselves twice 
weekly.  
 
Breaktimes and Lunchtimes 

Breaktimes will be been fully restored and there will be an outdoor offer at lunchtime also.  

Seating  

Children will be sat in groups rather than in front-facing rows 

Curriculum 

All elements of the curriculum will be fully restored. However, assemblies and collective worship will 
continue to be delivered in class bases or weather permitting, outside.  

Payments 



The office will not be taking cash payments.  For lunch payments you will need to pay direct to 

Telford and Wrekin using the following link - https://www.telford.gov.uk/info/20028/school_meals 

and quoting the pupil id number for your child which can be requested from the school office.  For all 

other payments including uniform, trips and breakfast club you will need to pay via Parentmail. 

Free School Meals 

Vouchers with a value of £60 per pupil are being sent out to all eligible families to support you over 
the summer break. These will be sent by email to all of the parents with email address on file from 
12 July 2021.  

In the unlikely event that you have not received one and should have, please direct your query 
to  winterfunding.grant@telford.gov.uk for support. If your query relates to problems downloading 
the voucher or where it can be spent please refer to Telford and Wrekin Council website or contact 
the voucher provider on 0344 693 9901 or ask them to complete the Select Your Reward online 
contact form. 

For more information, please email winterfunding.grant@telford.gov.uk or visit the Telford and 
Wrekin Free School Meal Voucher website. 

School Trips  

We are hoping to begin sending children on school trips.  

Medicines 

The office will administer medicines to children from all year groups. 

Toileting and Changing 

Unfortunately, we will not be able to change children if they have soiled themselves with faeces so we 
will be forced to ring home and ask you to collect your child. Children will continue to access school 
toilet facilities one at a time.  

Cleaning 

School will be thoroughly cleaned each night and there will be intermittent cleaning of surfaces and 
some equipment throughout the day. 

Travelling and Quarantine 

Parents travelling abroad should bear in mind the impact on their child's education which may result 
from any requirement to quarantine or isolate upon return. 
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